
How to Make Favorites in the Medication Module 

1. Go to the Medication Module 
2. Click Prescribe New 
3. Click on the tab to the right to select the area to add the medication favorite to.  If you wish 

to create a new tab, click on the furthest right tab to create a new tab.  Right-click on the new 
tab and select ‘Rename’ and enter the name of the tab. 

 

4. To make sure the medication gets into the correct tab, it must be highlighted. 
5. Go to the Find field on the left and search for the medication to add. 
6. Drag the medication into the grid field to the right. 

 

7. Once the Medication is in the grid, right-click on the medication and select Edit. 

 



8. After the Rx has been edited, click Save. 

 

NOTE:  Multiple tabs may be created to help organize the favorites (i.e., antibiotics, pain meds). 

 

9. To prescribe from favorites, select the tab and double-click on the medication. 

Once favorites are created under the specific provider, the medical assistants will also see the 
favorites for the specific provider when they have the provider selected at the top of EMR. 


